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Purpose  
To clearly outline the process for obtaining a RAP, Airside Pass or AVOP 
 
Validity Periods 

• Airside Pass or RAP Only – 5 Years 

• AVOP D/A + AP or RAP – 5 Years 

• AVOP D + AP or RAP – 3 Years 
 

Process 

• Employer determines a need for RAP/AVOP. 

• Employee completes the online application. 

• Employee will receive confirmation e-mail of completed application. 

• Employee prints confirmation and has employer sign. 

• Employee completes Security Awareness and print e-mail stating successful completion. 

• Employee prints, reads and signs RAP/AVOP Terms and Conditions. 
RAP Only 

• Make appointment with Airport Admin 

• For your appointment bring ID, signed application, proof of successful completion of 
Security Awareness Training and signed Terms & Conditions 

      AVOP & RAP 

• Download AVOP Manual and study for test.  

• Once ready for test make appointment with Airport Admin 

• For your appointment bring valid driver’s licence, signed application, proof of successful 
completion of Security Awareness Training 

• When written test is successfully completed practical training can commence 
            AVOP D/A 

• 1.5 hours of behind the wheel airside driving is required all time must be logged.  

• Training to be conducted by NPAS Staff or NPAS authorized trainer. 

• When hours are logged, and trainer recommends trainee for practical test make an 
appointment for test with Airport Admin.  

            AVOP D 

• 3 hours of behind the wheel airside driving with at least 3 hours on runways and 
taxiways, is required. All time must be logged.  

• All training is conducted by NPAS staff 

• When hours are logged, and trainer recommends trainee for practical test make an 
appointment for test with Airport Admin.  
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Note: In all cases the trainer cannot do the testing. 
 

• When practical test has been successfully completed make an appointment with Airport 
Admin for issuance of the AVOP. 

• For your appointment bring ID, signed form of successful completion of AVOP training and 
testing 

• If the trainee has been unsuccessful in either the written or practical test, they must retrain 
and may take the test again in 7 days. 

 

Forms 
1. Application Link https://yxj.vortexcms.com/avop 
2. Security Awareness Training. Link http://yxj.ca/business-tourism/jobs/ 
3. RAP/AVOP Terms and Conditions. Link http://yxj.ca/business-tourism/jobs/ 
4. D/A Practical Training Checklist 
5. D Practical Training Checklist 
6. AVOP Sign-off sheet 
7. AVOP Training Log 

 

Author:  Authorized by: Stacy Smith 
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